JOMSMP Author’s Presubmission Check Lists
	Submission files

	 FORMCHECKBOX 

	Submission files consist of four kinds of files (some manuscripts may not include figure or table files):  Title page (file type doc or docx), Manuscript (doc, docx), Figure (tif, jpg, eps), and Table (doc, docx, xls, xlsx). 

	 FORMCHECKBOX 

	Title page and Manuscript files are written using 12-point size of Times or Times New Roman font; all paragraph modes are set flush left, 25 lines per page on A4-size paper, leaving 25-mm margins on all sides.

	1. Title page file

	 FORMCHECKBOX 

	All necessary items below are included:
 FORMCHECKBOX 
 Article type;  FORMCHECKBOX 
 Article title;  FORMCHECKBOX 
 All fully spelled author names with suffixed affiliation IDs ( a, b, c, ...), corresponding author marked by *, and without titles (MD, PhD, etc.);  FORMCHECKBOX 
 All affiliations and their addresses listed with affiliation IDs prefixed;  FORMCHECKBOX 
 Corresponding author’s name, full address, telephone/fax numbers, E-mail address.

	2. Manuscript without author detail file

	 FORMCHECKBOX 

	All texts should be presented in grammatically correct and properly styled English.

	 FORMCHECKBOX 

	Author-identifiable descriptions such as author names, their affiliations, or contact detail are not included in this file.

	 FORMCHECKBOX 

	Starting with the abstract (not more than 250 words) followed by keywords (up to 5 terms).

	 FORMCHECKBOX 

	For Original research, Clinical observation, Review, and Technical notes, the abstract consists of paragraphs with such headings as Objective, Methods, Results, Conclusions.

	 FORMCHECKBOX 

	Sectioned with such headings – Introduction, Methods, Results, Discussion, Conclusions, Ethical Approval, Conflict of interest, Acknowledgments, References, Figure legends; For Case report – Introduction, Case report, Discussion, Ethical Approval, Conflict of interest, Acknowledgment, References, Figure legends. Sections from Introduction to Conclusions are numbered.

	 FORMCHECKBOX 

	All references are cited by the number(s) enclosed in square brackets.

	 FORMCHECKBOX 

	The References section is formatted in this style:
 FORMCHECKBOX 
 Numbered in the order of citing in the text;   FORMCHECKBOX 
 If more than 6 authors, list only the first 6 and follow by adding only “et al.”
SAMPLE:
[1] Qian LW, Mizumoto K, Urashima T, Nagai E, Maehara N, Sato N, et al. Radiation-induced increase in invasive potential of human pancreatic cancer cells and its blockade by a matrix metalloproteinase inhibitor, CGS27023. Clin Cancer Res 2002;8:1223-7.

	 FORMCHECKBOX 

	Figure legend gives figure’s proper title followed by such detailed description as follows, if applicable: imaging method, staining method, actual length of scale bar (do not use magnification; include a scale bar in the figure).

	3. Figure files

	 FORMCHECKBOX 

	All figures are cited in the manuscript file.

	 FORMCHECKBOX 

	Files are in tiff, jpg, or eps format.

	 FORMCHECKBOX 

	A separate figure file is prepared for each figure; Do not embed figures in the manuscript file.

	 FORMCHECKBOX 

	Resolutions are higher than 300 dpi.

	 FORMCHECKBOX 

	Letters used as labels for multipart figures are placed at the upper-left corner of each section with uppercase sans serif font such as A, B, C,.... 

	 FORMCHECKBOX 

	Patient-identifiable parts are obscured (such as eyes and names); Consents were obtained from the patient.

	4. Table files

	 FORMCHECKBOX 

	Files are prepared by using Excel or Word, NOT in image format.

	 FORMCHECKBOX 

	A separate table file is prepared for each table.
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