< AORN

Adsociation of periOperative Registered Nurses

AORN PUBLICATIONS
SAMPLE REQUEST FOR PERMISSION LETTER

Date

Name
Title
Publisher
Address

Salutation:

| am writing to request permission to use material from Publication Title. | would like permission to
use or adapt Table X, which appears on page XXX of your publication, in an article that will
appear in an upcoming issue of AORN Publication Title. | am seeking the right to use Table X in
both print and electronic formats and in any future re-publication of the article. | have attached a
copy of this table.

| look forward to hearing from you. If you prefer to send your response by fax, my fax number is
(XXX) XXX-XXXX.

Sincerely, I/We hereby grant AORN, Inc, permission to use and/or adapt
Your name

Title

Address

Telephone for publication in AORN Publication Title.

This permission is valid for all publication rights for print and
electronic media (including all alternative media currently in
existence [eg, Internet, CD-ROM)] or that may be developed in the
future) and international publication rights (including translation).

Name (Please Print)

Title

Company/Organization

Signature

AORN Journal Editorial Office e aornjournal@aorn.org ® 2170 South Parker Road, Suite 300 e Denver, CO 80231-5711 o
Phone: 1-800-755-2676 or 1-303-755-6304 e Fax: 1-303-750-3441 e www.aornjournal.org




< AORN
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AORN PUBLICATIONS
OBTAINING PERMISSION TO
USE OR ADAPT PREVIOUSLY PUBLISHED MATERIAL

AORN strongly encourages the use of original artwork and tables in your manuscript. Any
previously published material will be evaluated by the editor for its importance to the
overall comprehension of the manuscript. If you feel it is necessary to include previously
published material (eg, graphs, tables, photographs, drawings) in your paper, you need to write

the holder of the copyright (ie, the publisher) for permission to use the material.

Write a business letter that states where you intend to publish your paper (be optimistic that your
target journal will accept your paper). Clearly describe the material you are asking permission to
use (eg, table/figure number __ from page number __ of the article entitled “...” authored by XYZ
in name of journal on date). Permissions must grant electronic rights as well as print rights.

Specific language is included in the sample letter on the reverse side of this document.

Most publishers are happy to give permission. You may receive your original letter with a
permission notice stamped on the bottom. Save these letters, and send copies with your
manuscript when you submit it. Even if you are not certain that you will use the previously

published material, write to request the permission.
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