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Submit all manuscripts to the following Elsevier web site (EES): 

 

http://ees.elsevier.com/asr 

 

where LaTeX users can find template and the Elsevier style file for LaTeX under Guide for Authors.  

Those authors who are not yet registered for ASR must register here before the submission of 

manuscript. 

 

Word Processor users should follow instructions below or in the complete Guide for Authors.  

 

Manuscript Submission 
 

     Prepare the following files for the online submission of your manuscript: 

File 1 - manuscript text: Title, authors and affiliations (+ name and e-mail of the corresponding 

author), followed by abstract,  key words, text, list of references, appendices, Figure captions 

File 2-N         Tables in order (can be in one file, may be a compressed file) 

File N-M        Figures in order (can be in one file, may be a compressed file) 

     You should submit at least three potential reviewers. It is recommended to have names and e-mail 

addresses of potential reviewers available in a file for "copy and paste" into the EES. 

. 

 On-Line Submission – follow EES steps 

     Go to (http://ees.elsevier.com/asr). Click on “Author log in”. Type in your user name and 

password. The author main menu will appear. Click on "Submit New Manuscript". A progression 

menu will appear on the left side of the page.  

Select an Article Type from the drop down menu.  

Enter manuscript title. 

Author(s). You are automatically designated as the Corresponding Author and you do not have to 

insert your name. Insert the names of the other authors (if any) in the appropriate boxes. 

Submit abstract. 

Submit Keywords. 

Additional information. Enter the technical type of article from the options listed. If the first author is 

under 31 years of age at the time of submission making the paper eligible for a "best paper by a young 

scientist award", enter “YES”; if not, enter “NO”. 

Enter comments if you like to make some.   

Enter names and e-mail addresses of 3-6 potential reviewers.  

Attach files (= file uploads) – manuscript, Tables, Figures; check (change) order of files. In this step it 

is mandatory to upload the file Highlights (highlight main points of the paper with 2-4 separate 

sentences). 

Summary following attached file. Automatic check if something is missing. 

Click on “Build PDF”. 

Click on “Submission waiting for author’s approval”. You may wait a few minutes for the PDF file. 

Then tick “I accept” ethics in publishing. Next go Action links: Click on “View submission” and then 

either click on “Edit submission” if corrections are needed or if the PDF file is o.k., click on 

“Approve submission”. This is very important. Without approval your manuscript is not 

submitted. 

 

Submission of Revised Manuscript 

 

http://ees.elsevier.com/asr


     To submit a revised manuscript, only the following are required: Replacement of revised files and 

the response to the reviewers file. Click on "Revised Submission". A pdf version must still be compiled 

and approved before the revision is sent to the editor. 

 

Manuscript preparation 
 

A1. General Guidelines 

 

Prepare your manuscript in the standard format of the word processor system you are using. Keep the 

layout simple without any special formatting. Organize the manuscript by numbered sections and 

subsections. The first line of each paragraph is indented. Write your text in good English (American or 

British usage is accepted). Examples of numbers: 10,000 (ten thousands) and 3.14159. Exponents may 

also be used: 6.024 x 10
-22

. The title should be concise and informative. Use bold type. The text should 

be in single-column format. 

 

Author names and affiliation: List the given name (or initials) followed by the family name (e.g. John 

K. Doe, U. R. Wise). The author's affiliation address (where the actual work was done) is listed below 

the author's names and in italics. Corresponding author e-mail (fax, phone) on the bottom of the page. 

 

Abstract. The abstract is identified by the word Abstract. A concise and factual abstract is required.  

 

Arrangement of the article. Divide your article into clearly defined and sequentially numbered sections 

in bold type. Subsections are in italics and should be numbered, such as 2.1 (then 2.2.1, 2.2.2 for 

subheadings).  

 

Equations. Number equations sequentially with the equation number typed near the right margin and 

within parenthesis. Reference to an equation in the text such as Eq. (1) below. 

E = mc
2
,                                                                                                                                            (1) 

 

Figure legends, figures and tables. 

If you are using a world processing system, assemble the manuscript in one file, figures in another file 

(or one file per figure), and tables in a third file (or one file per table). If you are working with LaTeX 

and have such features embedded in the text, these can be left, but such embedding does not have to be 

done for manuscript submission. 

Number tables consecutively using Arabic numbers. Place footnotes to tables below the table body 

and indicate them with superscript lowercase letters. Avoid vertical rules. 

Electronic Figures: EPS, TIFF, JPG, PDF. For color images always use RGB. Artwork created in 

DOC, XLS or PPT can be accepted. There is no charge for color figures on the web. Figures to be 

printed in color cost 296 (+VAT) Euro. 

 

Appendices. Appendices are identified by capital letters: Appendix A, Appendix B, etc. Formulae, 

equations and figures in appendices should be given separate numbering: (Eq. A1; Fig. A1); in a 

subsequent appendix, (Eq. B1, Fig. B1). References in appendices are listed with the main text 

reference citations. 

 

References in the text: Kramer et al. (2000), (Allan, 1996a, 1996b; Allan and Jones, 1995). 

Example of reference in the list of references: 

Friis-Christensen, E., Svensmark, H. What do we really know about the sun-climate connection? Adv. 

Space Res. 20, 913-921, 1997. 

Mettam, G.R., Adams, L.B. How to prepare an electronic version of your article, in: Jones, B.S., 

Smith, R.Z. (Eds.), Introduction to the Electronic Age. EPublishing Inc., New York, pp. 281-304, 

1999. 

Strunk Jr., W., White, E.B. The Elements of Style, third ed. Macmillan, New York, 1979. 



Cash, W. High resolution X-ray imaging, in: Turner, M.I.L., Watson, M.G. (Eds.), The Next 

Generation of X-ray Observatories. University of Leicester, Report XRA97/02, Leicester, UK, pp. 

147-152, 1997. 


